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	Managing your Approved Parental Leave Case



Managing your Approved Parental Leave Case
	1. 
	Once your Parental Leave request has been approved, you can view the amount you are paid each cycle on your timesheet by logging into eSTAR. Click on My Timesheet. 
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The LOA Leave of Absence paycode tracks FMLA hours and will appear on your timesheet if you are on FMLA and Parental Leave concurrently. This paycode should never be removed from the timesheet by managers or auditors.

The FPLA Paid Parental Leave – Amount pay code and the amount of Parental Leave that you will be paid during the pay cycle will appear on a Sunday if Paid Parental Leave begins on the first day of the week. Otherwise, it will appear on the first day that Paid Parental Leave begins. 
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All FMLA cases have a case number assigned to them, and this will appear on the timesheet. 
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Below is what your timesheet will look like if you are only on Parental Leave.
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Below is what the results tab will look like.
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	2. 
	
Leave hours should not be decrementing from your leave banks while you’re on Parental Leave. 
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	3. [bookmark: F14] 
	Click on Results.
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The results tab displays the LOA pay code and the FPLA Paid Parental Leave – Amount pay code. Click on the far right arrow. Uncheck the Work Date box. 
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Unchecking this box will display the total amount of leave paid for each pay cycle. 


[image: ]




Update: 9/4/2015                                                                                                                          Page 2 of 4

Updated 08/27/19	Managing your Approved Parental Leave Case  	Page 4 of 6
image1.png
@ TimeEntry

Schedules

My Calendar
My Time oft
| reporting
My Swap Requests
ViewReports

4§ settings

My Contact Preferences




image2.png




image3.png
(m] 7365

O 7365

(m] 7365





image4.png
FPLA Paid Parental Leave - Amount - 67128
121 Please select v

e
S

g e :

R -

g :

L:I/zs gy Plesseseex v
- -

2




image5.png
Resuits

350120200 FPLAPaid P. 000 671 0000000 0.000000 N N FrL 67128





image6.png
Annual Leave

Date  Eamed Used Balance
sun 07221 15125
Thuoso1 950 16075

Hours 950 0.00 16075

Action

Source

Balance Forward

Accrual

Hide Detais <<




image7.png
Sick L
Inital Balance Sun 04/14 | 61.00
Earned 000
Used 000
Ending Balance Sat 04/27 | 61.00
No Details

3 Hours





image8.png
DNENENE





image9.png
750
sence 750
sence 750
sence 750

eave of Absence.
cave of Absence.
cave of Absence.
cave of Absence.
cave of Absence.

750
750
750
750
750

000
000
000
000
000

0.000000
0.000000
0.000000
0.000000
0.000000

0.000000
0.000000
0.000000
0.000000
0.000000

N
N
N
N
N

000
000
000
000
000

Calculated Hrly Rate
Combo Code
Optional Project
Additionai Data
Wilmingzon Wage Tax
Earnings Cade

Estimated Gross Pay.

SplitSlces.




image10.png




image11.png
HRST




